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Expense claim form
for travel and subsistence costs

Please use one form per total trip
	Name:


	

	Address:


	

	Postal Code and residence:


	

	Country:


	
	Aim of the trip
	

	Bank accountnumber
	
	Bank name and place
	

	IBAN number


	
	BIC
	


Travel costs Please attach original receipts with tape or glue on a A4 paper. Attach exchange rate verification. 

	Date
	From
	To
	Mean of transport
	Kilometres by car
	Costs in national currency (if not in EURO)
	Costs in EURO

(by car 19 cent per km)
	number

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Total claim in EURO


	
	Date
	

	Email address


	

	Signature of the claimant
	


To be filled out by Treasurer or Secretariat Director of EGEA. 
	Date
	
	Signature for approval
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